
REQUIRED INSPECTIONS  
(Scheduling inspections; please contact our permit counter at 576-2140) 

 
DO NOT PROCEED WITH ADDITIONAL WORK UNTIL THE APPROPRIATE INSPECTION HAS 
BEEN MADE AND APPROVAL GIVEN TO CONTINUE. 

 
PERMIT CARDS ARE REQUIRED TO BE POSTED SO THAT THEY ARE EASILY VISIBLE FROM 
THE STREET OR ROAD OF THE ADDRESS SHOWN ON THE BUILDING PERMIT: 

 
A COPY OF THE PLANS SHALL BE ON SITE FOR ALL INSPECTIONS. 

 

FOOTING INSPECTIONS: 
THE LOT LINE STRINGS SHALL BE IN PLACE. THE FOOTING TRENCH AND PIER HOLES 
SHALL BE INSPECTED. (Prior to placing concrete.) 

 

PLUMBING UNDER SLAB INSPECTION 
ALL PLUMBING SHALL BE INSTALLED PER CODE WITH A FULL HEAD ON A 5' STACK 
MINIMUM.  ALL JOINTS SHALL BE EXPOSED. 

 

SLAB INSPECTIONS 
ALL BULKHEADS, GRADE STAKES, STRINGS, BATTER BOARDS AND POLY LINER SHOULD 
BE IN PLACE AT THE TIME OF INSPECTION. 

 

SAW POLE INSPECTIONS: 
ALL SAW SERVICE POLES ARE REQUIRED TO BE INSPECTED BEFORE THE RELEASE FOR 
TEMPORARY POWER CAN BE FORWARDED TO THE POWER COMPANY. (The saw pole 
inspection is normally scheduled for the same time as the footing inspection.) 

 

FOUNDATION WALL OR PIER & CURTAIN INSPECTIONS: 
FOUNDATION WALLS AND PIER & CURTAIN WALLS MUST BE IN PLACE AND INSPECTED 
PRIOR TO FURTHER CONSTRUCTION TAKING PLACE. IF CURTAIN WALLS ARE NOT IN 
PLACE, CODE COMPLIANT MASONRY ATTACHMENTS SUCH AS LADDER WIRE SHALL BE 
IN PLACE FOR THE PIER AND CURTAIN INSPECTION. 

 

EXTERIOR SHEATHING INSPECTION: 
THIS IS A REQUIRED INSPECTION. DURING THIS INSPECTION, THE NAIL PATTERN FOR 
YOUR EXTERIOR SHEATHING WILL BE INSPECTED (Example - many nail pattern requirements are 
6 inches in the perimeter and 12 inches in the field. This will vary with product and wall bracing method). 
THIS INSPECTION MUST BE REQUESTED PRIOR TO THE INSTALLATION OF HOUSE WRAP. 

 

HOUSE WRAP INSPECTION: 
THIS IS A REQUIRED INSPECTION. DURING THIS INSPECTION, THE INSTALLATION OF THE 
HOUSEWRAP, WINDOW AND FLASHING INSTALLATION IS INSPECTED. (You have this 
inspection done as an optional stand alone inspection to proceed with installation of the house exterior 
or you can wait and have the house wrap, windows and flashing inspected during the framing rough.) 
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ROUGH-IN INSPECTIONS: (MECHANICAL, ELECTRICAL, PLUMBING & FRAMING) 
THE FINISHED FLOOR SHOULD NOT BE INSTALLED. ALL PLUMBING, HEATING AND 
ELECTRICAL WORK SHALL BE ROUGHED-IN.  
ALL EXTERIOR DOOR AND WINDOWS SHALL BE SET, PROPERLY FLASHED AND 
SEALED. ALL EXTERIOR WOOD TRIM MUST BE PRIMED AND ROOF INSTALLATION 
COMPLETE. THE BUILDING MUST BE WEATHER TIGHT.  (A pressure test is required on all 
plumbing supply and waste lines. a pressure test is also required on installed gas lines at this time.)  
SEAL ALL EXTERIOR PENETRATIONS.  ALL DRAFT STOPPING AND FIRE BLOCKING 
MUST BE COMPLETE. ALL INSERTS WILL BE INSTALLED AND CAPPED. (Do not install 
insulation until rough-in inspection(s) are passed.  Insulation is a separate inspection after the roughs 
have passed.) 

 

INSULATION INSPECTION:  
ALL INSULATION EXCEPT THE INSULATION IN THE ATTIC SPACE SHALL BE IN PLACE 
AND PROPERLY INSTALLED PER MANUFACTURER'S SPECIFICATIONS. 

 

TEMPORARY ELECTRICAL: 
PRIOR TO FINAL INSPECTION, AN INSPECTION IS REQUIRED FOR TEMPORARY ELECTRICAL 
SERVICE. ALL WIRING, APPLIANCE, LUMINARIES, RECEPTACLE AND SMOKE DETECTOR 
INSTALLATION MUST BE COMPLETE WITH FACE PLATES INSTALLED. 

 
 

FINAL INSPECTION: 
POWER MUST BE ON BEFORE THE FINAL INSPECTION IS SCHEDULED. THE ADDRESS 
MUST BE POSTED ON THE HOUSE WITH NUMBERS A MINIMUM OF 3" IN HEIGHT. IF YOUR 
HOUSE IS LOCATED MORE THAN 50' FROM THE ROAD OR STREET, THE ADDRESS WILL 
ALSO BE POSTED ON THE MAILBOX. THE PROPERTY SHALL BE COMPLETE IN ALL 
RESPECTS, ALL EQUIPMENT IN PLACE AND THE PROPERTY READY FOR OCCUPANCY. 
WALKS, DRIVES, GRADING AND LANDSCAPING COMPLETE. GRADING AND YARD WORK 
MUST BE COMPLETED IN SUCH A MANNER AS TO DIVERT WATER AWAY FROM THE 
BUILDING AND OFF THE LOT SO AS TO AVOID EROSION POTENTIAL. 

 

FAILED INSPECTIONS 
 

IF THE INSPECTOR FINDS THAT THE WORK PERFORMED IS NOT CODE COMPLIANT OR OF 
POOR WORKMANSHIP THE PERMIT HOLDER IS REQUIRED TO MAKE THE NECESSARY 
CORRECTIONS AND CALL FOR THE WORK TO BE RE-INSPECTED. 
IF A SECOND INSPECTION IS FAILED A RE-INSPECTION FEE WILL BE DUE BEFORE ANY 
ADDITIONAL INSPECTIONS ARE PERFORMED. THIS FEE MUST BE PAID IN PERSON OR 
ONLINE IN ETRAKIT. NO CERTIFICATE OF OCCUPANCY WILL BE ISSUED UNTIL FEES ARE 
PAID IN FULL. 

 

NO OCCUPANCY OF A STRUCTURE SHALL BE ALLOWED WITHOUT A CERTIFICATE 
OF OCCUPANCY BEING ISSUED. 

 
CERTIFICATE OF OCCUPANCY AND REFUSE ROLL CARTS CANNOT BE OBTAINED 
WITHOUT A PASSED FINAL INSPECTION. 


